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Dear Parents,

“Every new beginning holds s own wagic'.

(Hermann Hesse, German poet).

Entering school is for sure one of the most significant experiences for
young people. The time spent at school leaves a great impression on our
life and remains a lasting memory. It has a continuing effect on our jour-
ney through life and paves the way for our future career.

To ensure that your child finds its way around at school and can learn suc-
cessfully, he/she requires your support and involvement.

My staff at the Hoxter District Communal Integration Centre (Kommunales
Integrationszentrum Kreis Hoxter, KI) and | want your child to have a good
start at school. This little brochure shall provide you with support and ori-
entation.

It includes some general information about things that need to be
observed at school, as well as information about how you can offer your
child support.

Your child can only be strong together with you!

o M aelh s

Klaus Schumacher
Kreisdirektor Kreis Hoxter
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Compulsory schooling

In the state of North Rhine-Westphalia, schooling is compulsory which means
that those children that are 6 years old by 30th of September must attend a
school.

The new academic year begins always in the summer of every year. Children
and teenagers attend a school for at least ten years.

First, they attend the primary school from Class 1 to Class 4.
Thereafter, they will attend Classes 5 to 10 in a higher school.

Compulsory schooling ends at the final year of the school where your child
completes his/her 18th year. Until then your child must attend either a school
or a vocational school or start with a vocational training.

So also, your child must take part in all activities of the school.

Sports and swimming classes,
Lessons in Religion / Ethics*,
Class excursions,

and Class trips.




School rules and behaviour

in the school

The basis for living and learning along with others in the school is the School
Law of the state of NRW. Also, every school has rules that all have to follow.
The rules say what is allowed in the school and what is not allowed and how
one should interact with others.

We interact with others respectfully, friendly and appreciatively.

Boys and girls, men and women have the same rights.

Everyone is accepted just as he/she is.

Physical and verbal violence is forbidden. Problems and conflicts can be
solved mutually and calmly.

You can ask for the school rules of your child’s school at the registration coun-
ter or in the school office.

In the school, there are many people who play an important part in the de-
velopment of your child.

Class teacher, subject teacher,
School director, secretary,

Social worker, instructor,
Caretaker, housekeeper,

Cleaning workers and many others.




Reporting sickness

/Excuse note

It is important that your child goes to school every day punctually and takes
part in his/her lessons with full dedication.

If your child is sick, please call the school office in the forenoon on the same
day and report that your child is sick. As soon as the child regains normal he-
alth, please write an excuse note and send it with your child.

On special occasions like religious festivals or cultural events, you can apply for

leave in advance.

Hello!

My Nameis, "
| am the father/the mother of
______ (child’s name).He/she
is attending the class of Mr/Ms
N (teacher’s name).

My child is sick. He/she will
come back to the school, if
possible, tomorrow/on
(date).

Thank you very much.
Good bye.

Request letter asking to
excuse a child’s absence
from school

My son/My daughter

was not able to attend the
school on
because he/she was sick.

| request you to please excuse
his/her absence from the class.

Signature




Your child needs everyday a full set of neatly arranged school materials, all
tucked in a school bag / kit bag suitable for the child’s age.

A pencil case/small pouch containing pencils, a sharpener, an erasing
rubber, colour pencils, ink pen, ink cartridges, and a ruler.

Notebooks and books of different subjects taught on a particular day.
The timetable of lessons tells you what subjects are taught on which day.
Make note of your child’s homework that must be done regularly.

Breakfast and a beverage.

What else your child needs, he/she will come to know from the teacher.




A healthy breakfast at home and a
snack during the school break are
important so that your child does
not feel hungry and can learn well.

This breakfast should contain less su-
gar and fats.
It may look like this:

Your child needs to have something
to drink when in school. For examp-
le, you can give your child:

Water, fruit juice with sparkling wa-
ter or herbal teas.

Please avoid lemonades like cola or
ice tea.




Possibilities of cooperation

for parents in the school

Parents are very important for the school. We at the school will be happy if you
can cooperate and take part in some of the activities. It will also help your child
in the academic development.

Support during homework and checks

The homework diary contains a “to-do” list that your child must comple
te at home, including information and letters to parents. It can be used
for exchanging messages between you and the teachers. Please check
this diary every day for messages

It is important that you talk to the teachers, personally or over the

phone, about the class performance and behaviour of your

child or about issues in the family. To also enable the teachers, or in

emergencies, to contact you, please inform immediately the school

office if there is a change in your address and telephone number.

It is important that you participate in school events like

= school festivals,

m parents’ days. At such times you will come to know from the teachers
about the progress of your child in the school,

m at parent-teacher meetings, parents can meet their child’s class tea
cher and discuss about different topics and events like celebrations or
excursions for the class.

Don’t hesitate to ask the class teacher where your support is needed.

The school is a democratic institution where you as parents may also decide
and voice your opinion about the teaching content. For this purpose, there are
the following committees:

Class Care Group (Topics for the class are presented and discussed).
School Care Group (Topics for the school are presented and discussed).
School conference (Here extensive and far-reaching decisions are made
for the school).



Support at home

We wish to make some suggestions as to how you can support your child at
home so that your child gets motivated in the school activities and likes to
attend school regularly.

Spend time with your child and look at him/her while speaking.

How was your day?
Do you have homework? Which?
Is there any information from the teacher?

Check the school bag if all materials for the next school day are packed in fully
and properly.

In the primary school, accompany your child on its way to the school.

Prepare a systematic plan for the daily work routine

= with fixed times,

m make sure of quiet and tidy surroundings (TV, mobile phone off),

m read the homework diary every day to check what your child has to do
and if there are any important messages,

m help your child when faced with problems,

m if necessary, arrange for tuition (assistance through BUT, see the next
page),

m you can also get other helpful suggestions from the Counselling
Helpdesk on questions related to school and family.

Speak and play a lot with your child and organize joint activities suitable
for the age of your child, like reading from a book before going to sleep,
going to a library, playground and so on.

Interacting with other children is good for your child. For example, you can
let your child join a sports club, music school, painting school, or something
like it (BUT may assist). Just make sure that the computer games and films are
appropriate for the child’s age. Your child needs to have sufficient sleep (more
than 8 hours) so that the child is fit for the school the next morning.



Help and who to contact

BUT - Bildungs- und Teilhabepaket (BUT)

(Educational assistance for the needy)

This is an assistance provided by the Federal Government of Germany for chil-
dren and teenagers belonging to families with low income.

It will enable your child to take part in class excursions, to have common lunch
in Kita or school, to get tuition or to participate in sports, games and music in
a club or any other suitable organization.

Those who receive unemployment benefits Il, income support, social wel-
fare, children’s allowance or housing allowance can apply for the assistance
from BUT at the Jobcenter or social welfare office. Your school (class teacher,
school’s social worker, secretary) will guide you in this matter.

Regional School Counselling Helpdesk

In case of any difficulty or questions regarding the school matters, parents as
well as all school pupils can get in touch with the Regional School Counselling
Helpdesk responsible for the district of Hoxter. You can make an appointment by
consulting the office.

Mon / Wed: 8 a.m.— 12 p.m.,
Tue / Thurs: 12 p.m.—4 p.m. and
Fri: 8a.m.—11a.m.

[=]
ST
[=]

Westmauer 3, 33034 Brakel

Phone: +49 5272 / 393368-0

Email: schulberatung@kreis-hoexter. de
www.schulberatung.kreis-hoexter.de
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